TIFTech Participants Prerequisite Self Certification 

In order for TIFTech professional development to be meaningful, participants must possess certain minimal computer skills. Potential participants that do not possess all the minimal computer skills identified below should acquire those skills prior to the training. Potential participants may acquire those skills from any one of a variety of sources including service center provided staff development, training offered from colleges and universities, commercial providers and/or self instructional materials, including training videotapes provided through the service centers. 

As a participant in the TIFTech training I certify that I have the following minimal computer skills. 

Computer Basics 

Can use one or more operating system (Windows OS or Mac OS) 

Can use computer components including keyboard and mouse
Word-processing 

Can create and save a simple word processing document
Can format a word processing document including tabs, margins, fonts, styles, alignment and spacing
Spreadsheet 

Can create and save a simple spreadsheet document 

Can format a spreadsheet document including margins, fonts, styles, alignment and spacing 

Can use a spreadsheet document to analyze data including the use of formulas and functions
Databases 

Can create and save a simple database document 

Can format a database document including margins, fonts, styles, alignment and spacing
Can use a database document to analyze data including the use sorting, calculations, and generating reports
Participant's Signature________________________________________Date_______________ 

School District_________________________________________________________________ 

Campus______________________________________________________________________ 



