[image: image2.png]



 
Elementary Student Handbook

2001-2002

Tiger Pride Never Dies!

ARP I.S.D. STUDENT HANDBOOK

RECOGNITION SLIP
“I understand and consent to the responsibilities outlined in the District’s Student Code of Conduct.  I also understand and agree that my child shall be held accountable for the behavior and consequences outlined in the Student Code of Conduct at school and at school-sponsored and school-related misconduct, regardless of time or location.  I understand that any student who violates the Student Code of Conduct shall be subject to disciplinary action.  Regarding student records, I understand that certain information about my child is considered directory information.  Directory information includes: a student’s name, address, telephone number, date and place of birth, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, awards received in school, and most recent previous school attended.  Directory information may be released by the District to anyone who requests it unless, I object to the release of any or all of this information within ten days of the time this handbook was issued to my child.  I have marked through those types of directory information listed above that I wish the District to withhold.”

_______________________________


___________________

Signature of Parent/Guardian




Date 

_______________________________

Student Name

Must sign and return to office

Tigervision
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Release Form 
Dear Parent/Guardian,

 The faculty and administration at Arp ISD are proud to continue our affiliation with Classic Cable Company which allows our students the opportunity to air school events over our Community Access Channel, TIGERVISION.  Arp students are also involved in creating Web Pages for the district Web site and many of these pages include classroom pictures or special materials created by students in the Arp schools.  As a result of the excellent work done by Arp students, news teams, and magazines may also request interviews on occasion.  Any video, Web page, publication or project created by our students or staff will comply with the following Posting & Publishing Policies.  The Arp ISD Posting Policies require that we present our students, community, faculty, and stakeholders as successful and motivated in academics and athletics.  All productions and publications for Web, CD, Video, newspapers, magazines, yearbook, or any media will:
1. Promote successful students and educational practices 
2. Provide educational and technical awareness to parents, community, faculty, students, and all stakeholders 
3. Allow students the opportunity to develop ethical and technical expertise in the fields of communications, broadcasting, and telecommunications 

4. Provide a learner-centered environment for:  

· demonstration of SCANS competencies,  

· character-building skills 

· research and information skills,  

· use of hardware components,  

· software programs,  

· digital and analog video systems,  

· media input, output, & storage devices,  

· and contributors to the electronic community 

5. Provide a forum for the ethical exchange of knowledge and educational objectives 

6. Allow students & teachers to gain recognition for successful practices. 

7. Allow area students to gain recognition for successful practices.

As parent/ guardian, your approval is needed in order to utilize your child’s likeness, materials, or project on district media (video, Web page, CD ROM, newsletters, etc.).  If you have any concerns, please feel free to contact Joy Rousseau at (903) 859-2408.  If you wish to restrain your child from being video taped or from participating in educational media, please sign and return this form to your campus principal.

My child, ___________________________________ may be video taped for TIGERVISION programs or involved in district media events.

My child, ___________________________________ may NOT be video taped for TIGERVISION programs or involved in district media events.

__________________________________

_____________________________

Parent/Guardian Signature




Date

Technology Acceptable Use Policy Guidelines for Arp ISD

OVERVIEW OF DISTRICT TECHNOLOGY INFUSION GOALS:

1.  To meet the challenge of preparing all students in Arp Independent School District (ISD) for a technologically challenging future by complying with Texas Essential Knowledge and Skills guidelines as set forth by the Texas Legislature.

2.  To better inform and utilize parents, community, and business leaders in the area of technology implementation.  This goal includes a biannual school board presentation on Strategic Technology Planning.

3. Allow technologies to be implemented K-12 in a sequentially valid plan that apportions equipment from simple to complex through the grade levels (i.e. Kindergarten should not utilize equipment more advanced than the high school campus.)  This policy will require reapportionment and/or migration of equipment at reasonable and predictable intervals.

4.  To allow students K-12 to become more and more responsible for the use, care, and maintenance of equipment as they mature through the grades.  Elementary students will be taught basic care of input and output devices.  Junior high students will learn the computer system components and proper care of each.  High school students will be taught to manage, maintain, and upgrade software and hardware.

5.  To more profusely Integrate technology tools in the curriculum as students move through the grade levels.  New technologies, new techniques, and new skills will accompany each grade level in a logical, sequential, technology-infused curriculum, beginning in Kindergarten with keyboarding skills.

6.  To commit Arp ISD in providing all students the most effective, current and real-world technologies so that all students may gain valuable, relevant, and marketable skills.

7.   To utilize technology in the district to meet student instructional needs and District administrative needs.  Planning for technology will be driven by instructional objectives, student needs in achievement, curricular and instructional strategies, and administrative assessments for effectiveness.  Hardware will never drive the Technology Plan.

8.  Inter-connectivity will be the priority of the Technology Plan.  The ability to share resources, information, and ideas are important assets a school district can offer, second only to character development through a nurturing, caring spirit.

STANDARDS:

Arp ISD maintains high standards of ethical and acceptable use of all technology for educational purposes.  To accomplish these standards the following policies will be followed:

FACULTY & STUDENT TRAINING

All technology will be utilized for educational purposes (i.e. games without educational objectives are not permitted at anytime and may result in the loss of privileges to technology.)  If there will not be an independent assessment over the software content, do not use in the
educational environment.  If games are used for educational objectives, those objectives and the selected game must be documented in the lesson plans.

Faculty will be responsible for making sure that classroom substitute teachers are advised that students will not utilize computers and technology unless specific written instructions have been left by the classroom teacher on proper/educational use of technology for a specific class period.

Failure to document use or failure to use technology for ethical and educational purposes will result in the reassignment or relocation of technology (microscopes, calculators, computers, TVs, video equipment, etc.)

STUDENT SAFETY ISSUES

Maintaining student safety must be a priority for all.  Safety issues involve the following: (PLEASE READ CAREFULLY!)

 Students’ last names, phone numbers, addresses, or other personal information will not be utilized over any network without express permission from the student and the parent.  Please help all your students understand how important it is for them to remain anonymous over the Internet.  This is exactly the same precaution we use when a stranger calls our home.

 Students should not join any group of activities on the Internet that has not been recommended to them through the Texas Education Network or another legitimate educational resource.

 Students need to be informed that networks run “log” programs.  Administrators of networks can track anyone’s activity on their network.  Threats, such as to the President, can and will be tracked.  Arp ISD’s network has such a “log” program.  Tracking of student and faculty activity is possible, if it becomes necessary.  Please inform students that it is illegal to threaten, stalk, and send lewd content or abuse through e-mail. Recently a judge in California sent a young student to jail for sending racially motivated “scare” mail to another student. 

 Students should be encouraged to report any unethical behavior that they encounter while using any network, whether in e-mail or at any Internet site.  The FBI is actively seeking to help schools by the arrest and prosecution of those who participate in illegal activity on the Internet.

ETHICAL USE POLICY:

In compliance with the state of Texas, Arp schools adhere to the ethical use of all technological tools, networks, and the Internet.  Ethical Use is defined as the following:

Ethical Use of technologies refers to the utilization of resources, either hardware or software, in such a way as to maintain trustworthiness, respect, responsibility, fairness, caring, and citizenship -- the six pillars of ethical character.  The application of which relies on each individual to:

DO NO HARM,

DO GOOD,

PREVENT HARM, and

UNDO HARM.

COMPUTER MAINTENANCE:

The following practices have been found to reduce maintenance costs. All district equipment will be used following these guidelines.

DO NOT:

· Turn on a computer without using a surge protector (one per machine)

· Turn off computer while in Microsoft Windows

· Keep computer on if it is covered -- the heat buildup is dangerous!

· Save personal files on the hard drive – Do use network folders to store personal data.

· DO NOT LOAD any program files in your computer's root directory.  Contact a technology coordinator before you attempt to load any software on your machine! 

· Load any shareware program or other software not purchased by the district.  Viruses are transmitted without this precaution.

· Bump a computer or "jar" it, move it or the table it is sitting on while it is running.  Keep printers off the same table as your computer.   Movement of your computer may cause hard drive failure.  

· Set other electronic equipment near your computer (phones, stereos, radios, coffee cup warmers, etc.)

· Plug other electronic appliances into your surge protector.  This causes small surges that eventually can damage your computer.

· Unplug your computer while it is running. Use the surge protector switch to turn off your computer before you unplug the surge protector from the wall.

· Do not allow students to bring diskettes in and out of your classroom unless you wish to be responsible for virus scanning and screening the diskettes.

· Allow students to utilize the Internet while unattended -- for ANY reason!

· Allow students to perform administrative tasks on your computer (i.e. add programs, delete programs, perform upgrades or maintenance, unless accompanied by a maintenance request form from your campus technology coordinator.)

DO:

· Use a surge protector switch to turn on or off your computer system.

· Keep dust and liquids away from your computer

· Run SCANDISK & Defrag often, to optimize your computer

· Unplug your system from the wall on weekends & vacations

· Keep your mouse pad clean.  This will lengthen the life of your mouse.

USE OF INTERNET IN CLASSROOMS AND DISTRICT NETWORK:

In order for students to be able to use the Internet in your classroom, a teacher must sponsor that student by having them sign and return an Acceptable Use Policy Contract.  This contract will include the parent, student, and teacher’s signatures.  The teacher will be the sponsor for any student who will need access to resources while under the supervision of the teacher.  The sponsor will directly monitor a student’s behavior and acceptable use of the Internet resources and school network.

Arp ISD’s network has some filtering for content in place.  However, this filtering cannot be relied on to filter all content under all circumstances, this would be an impossible task.  Our network also has some protection against virus contamination and outside hacking, however, any unethical use of the network by students within the district will be a direct responsibility of the teacher who sponsors that student.  Any malicious behavior or unethical use of the networks will fall under the District Discipline Management Plan as follows:

Examples of Level One Offenses: (Loss of Access to Network for 3 days and letter home to parents)

 First Offense of violation of Copyright Laws.

 First Offense of misuse of equipment or defacing equipment.

 First Offense of unethical use of network, files, or Acceptable Use Policies.

 Threatening the network or components of the network, verbally or otherwise.

 Accessing technologies for which one does not have permission to use (i.e. a signed Acceptable Use Contract, sharing a password, performing administrative tasks on a computer).

 Intentionally wasting limited resources, including the use of “chain letters”, MUDs, Chat Rooms, or broadcasting “SPAM” messages through mailing lists.

Examples of Level Two Offenses  (Loss of Access to Network & Internet from Two to Six Weeks)

 Continuation of any Level One Offense.

 Disruption of learning environment due to misuse of technologies.

 Referencing unauthorized technologies, files, or materials.

 Minor defacing or vandalism of technology.

 Minor damage to technology tools or resources.

 Insubordination or failure to comply with Acceptable Use Policies.

 Using technologies to do harm to an individual or  to files or materials owned by others.

 Endangering another student or faculty member through revealing personal information (phone number, address, full name, etc.) over any network.

Examples of Level Three Offenses  (Loss of access to Network & Internet for remainder of the year, must reapply the following year)

 Continuation of any Level Two Offense.

 Using technology to engage in threats or unethical activities (i.e. e-mail, or shared files).

 Using technologies without regard to human rights (such as forgery, vandalism, or password violations).

 Deliberately accessing files or resources that are not intended for student use.

Examples of Level Four Offenses (Charges Filed & Possible Restitution)

 Continuation of any Level Three Offense.

 Using technology to engage in illegal acts or to solicit illegal activity (real or false threats). 

 Using technology to engage in or imply lewdness.

 Violation of Copyright Laws which result in criminal offense.

 Deliberate destruction of district files, software, network equipment, or network resources.

NOTE:  The Network Administrator and Administration have the right to categorize by disciplinary level any activity they deem an offense to the District’s Technology Resources.

STUDENT TECHNOLOGY ACCEPTABLE USE POLICY GUIDELINES:

Students of Arp ISD will properly utilize technologies.  Proper use includes real-world problem solving, independent and group productivity, research, design, and synthesis of ideas, and/or simulation exploration, experimentation, assessment and evaluation processes.

All students will understand basic and complex system design, maintenance, and acceptable use policies. Students wishing to utilize the district network and Internet resources will be required have a teacher sponsor their access and each student must sign and have their parent’s sign the Acceptable Use Contract.

All students will be required to follow ethical use, and copyright laws.  Infringement of these policies will result in restriction or limited use of technology in Arp ISD. Public domain software may not be uploaded or downloaded by a student without written permission from the campus technology coordinator.  The coordinator will assist the student in properly checking the software for viruses before it is utilized in the district.

Technology tools are provided by the district to support appropriate educational objectives (i.e. games such as Solitaire, will not be played during school hours).  Students utilizing technology for unauthorized purposes may be restricted from or lose privileges to district technologies.

Students will maintain equipment and report any equipment failure, damage or loss to their teacher.  A student's failure to report important damage or loss may result in restricted use or loss of privileges to technologies. Since technology equipment is school property, student violation or abuse of this equipment will be subject to disciplinary action as defined in the District Discipline Management Plan.

All e-mail will be retain for no longer than six weeks on the Arp Independent School District’s Network, unless authorized by the District Technology Coordinator.  Students and staff are responsible for deleting old messages and keeping their e-mail below 500 Kbytes of server disk space.  Attempts at forgery of electronic mail, password accounts, and files are expressly prohibited.

Arp ISD maintains a Web site at the following address:  http://www.arp.sprnet.org
Components of this Web site include:

· Curriculum Guides, Classroom Syllabus, Course Description Booklet, Gifted & Talented Program

· District Information, TAAS scores, statistics, School Calendar, Athletic Events

Student Projects

· Technology Policies, Inservice Modules, and training

PROTECTION OF STUDENT RIGHTS

The school will notify parents of the right to inspect all instructional materials to be used in connection with a survey, analysis, or evaluation as part of a federally funded program.  Notice will be sent home before such a survey, analysis, or evaluation is administered, and parent consent (or student consents if 18 or older) will be requested if information regarding any of the following is part of the survey, analysis, or evaluation:

· Political affiliations

· Mental and psychological problems potentially embarrassing to the student or family.

· Sex behavior and attitudes.

· Illegal, anti-social, self-incriminating, or demeaning behavior.

· Critical appraisals of the other individuals with whom the student or the student’s family has close family relationship.

· Legally recognized privileged or analogous relationship, such as lawyers, physicians, and ministers.

Income, other than as required by law to determine eligibility for participation in a program or for receiving financial assistance under such program.

STUDENTS RIGHT TO PRAY

The school recognizes a student’s right to individually, voluntarily, and silently pray or meditate in school in a manner that does not disrupt the instructional or other activities of the school.  The school will not require, encourage, or coerce a student to engage in or to refrain from such prayer or meditation during any school activity.

COMPLAINTS BY STUDENTS/PARENTS EFA, FB, FNG, (LOCAL)

Complaints by students or parents about instructional materials, loss of credit on the basis of attendance, removal to alternative education programs, and expulsion are handled through procedures specific to policies to those particular areas.  To review relevant policies or obtain further information, see the principal.

 A student and/or parent with a complaint regarding possible discrimination in any school program on the basis of sex should contact the building principal.

 A complaint or concern regarding the placement of a student with disabilities who is not eligible for special education or about the District’s programs and services available to the student should be brought to the building principal.

 On all other matters, a student or parent who has a complaint should first bring the matter to the appropriate teacher.  

If the outcome is not satisfactory, a conference with the principal can be requested.  If the outcome of the conference with the principal is not satisfactory, a conference with the Superintendent may be requested.  If the outcome of the conference is not satisfactory, the student or parent may appear before the Board of Trustees, in accordance with Board Policy.

Student Handbook

Arp Elementary School
Introduction

Arp Elementary School is concerned with the physical, mental, emotional and social growth of the individual student.  Close cooperation among students, parents, and teachers is essential to the development of a good school program and will lead to the improvement of the entire community.

The purpose of this handbook is to facilitate cooperation by acquainting students and parents with the policies of Arp Elementary School.  Where applicable, all policies of Arp Independent School District will coincide with the respective policies of the Texas Education Agency as mandated by state law.

ATTENDANCE

Regular attendance is necessary if a student is to perform successfully in school.  Regular attendance is also the basis, which determines the number of teachers a school district is allowed by the state.

Arp ISD attendance policies are formulated to conform to state mandates.  The following regulations governing absences and tardiness in Arp schools are considered to be necessary and desirable.

The school day begins for all students at 7:50 a.m. each morning and car riders are dismissed in grades Head Start thru 5th at 3:10 p.m.  All other students will be dismissed at 3:20 p.m. to load the buses. 

When students arrive at school, they should go directly to the area designated below and remain there until 7:50 a.m., unless they are going to breakfast.


Head Start – report to classroom


K-5 – sit in halls by classroom door

Students who ride the bus should enter and exit the building through the East doors (covered walkway).  Students riding with parents should enter and exit through the North doors.  Head Start through third grade student pick-ups will be through the North doors.  Fourth and fifth grade students may be picked up through the South door.

1. Excused absences will be given according to the Texas School Law Bulletin.

2. Three (3) tardies constitute one (1) absence.

3. All absences caused by  (a) personal illness or illness in the family necessitating the absence of the student; (b) death of relatives or intimate friends; (c) trips to the doctor or dentist; (d) or any emergency conditions will be excused.

4. All work missed during an excused absence may be made up.

5. Absences of three (3) consecutive days or more must have a written doctors excuse.

Parents are requested to call the elementary school number (859-4650) if their child is to be absent.  Parents are required to write a note explaining the absence.  If a note is not received by the office, the absence will be considered unexcused.  It is the responsibility of the parent/guardian to request make-up assignments.

ATTENDANCE: POLICY FDC (LEGAL) EHBD (LEGAL)(LOCAL) POLICY FDD (LEGAL)

In Texas, a child between the ages of 6-17 is required to attend school unless otherwise exempt by law.  School employees must investigate and report violations of the state compulsatory attendance law.  The attendance requirements also apply to any district-required tutorial sessions.  To receive credit in a class, a student must attend at least 90 percent of the days the class is offered.

Attendance Committee

At the end of the school year, the Attendance Committee will review the attendance and academic record of students who miss more than the allowed number of absences.  Students must attend 90% of the time a class is offered in order to receive credit.  The Attendance Committee will take special circumstances for absences into account and will make recommendations concerning the promotion or retention of the student for the next school year.

All students who have missed more than 10% of the time a class is offered will be considered for retention.  Parents who have students being considered by the Attendance Committee will be notified of the meeting. Parents may write letters to the Attendance Committee explaining the circumstances of the student’s absences.   Parents will be notified in writing of the decision of the Attendance Committee.

CONDUCT AND DISCIPLINE

Pupils in the Arp Independent School District shall be expected to conduct themselves at all times according to desirable behavior patterns.  Rules and regulations affecting conduct are based on the laws of Texas, actions of the Board of Trustees, standards set by the administration and faculty, and student council legislation approved by the administration.  All rules and regulations shall be designed to promote the best interest of the school in carrying out its purpose.

Inasmuch as the teacher stands in loco parentis (in place of the parents), he/she is authorized by law and court decisions to enforce obedience to any reasonable and lawful commands and may administer corporal punishment.

Under the laws of Texas and court decisions, the jurisdiction of school authority for conduct extends beyond the school campus and includes:  the misconduct of pupils going from home to school or from school to home either by bus, private transportation, or afoot; behavior at school sponsored activities during or after school hours and either on or off campus; acts of vandalism or harassment committed against faculty or school employees or their property, and unlawful behavior at any time or place of such nature that attendance of a pupil guilty of such would by detrimental to the best interest of the school. 

BUILDING AND PLAYGROUND BEHAVIOR

It will be the responsibility of each student to help keep the building and campus clean, safe, and attractive.  In order to do this, these guidelines must be followed.

Building

1. Do not mark or mar in any way on furniture, walls, or floors.

2. Use mats to clean feet before entering the building.

3. Use trash cans to keep floors and desks free of waste paper.

4. Help keep restrooms neat and use facilities as they were intended.

5. Do not run in or play in the halls, classrooms, and restrooms.

Playground

1. Place trash in waste receptacles made available for this.

2. Follow safety rules in using playground equipment.

3. Do not play on equipment when water is standing under or around it.

4. Observe the elementary boundary lines on campus.

CAFETERIA BEHAVIOR

The cafeteria should be a orderly place where a student can enjoy a nutritious meal.  In order to be this, it is necessary for all students to:

1. Enter and leave cafeteria quietly and orderly.

2. Talk softly.

3. Practice good table manners.

4. Leave table and floor clean for the next user.

5. No standing to eat or turning around backwards on the seats.  Face your tray.

6. Remain seated – if you need something, raise your hand.

BUS REGULATIONS

Students who ride school buses shall be under the disciplinary control of the bus driver.  Outside of ordinary conversations, standards in force for classroom conduct shall be expected at all times students are on the bus.

The following regulations shall be observed:

1. The bus driver is in full charge of the bus and must be obeyed.

2. Students shall not at any time extend any parts of their bodies outside the bus.

3. Students must remain seated at all times, and refrain from loud talking or any behavior, which might distract the driver.

4. Students shall not attempt to get on or off the bus or move about inside the bus while it is in motion.

5. Students must meet the bus promptly at designated stops.

6. Students shall observe all safety precautions, such as crossing roads with care, standing off the roadway while waiting for the bus, and observing directions of the driver while leaving the bus.

7. The student will respect district property and the property of others while riding on district transportation.

8. Students must have written permission to depart the bus at any house other than their own.

9. The District makes school bus transportation available to all students living two or more miles from school.  This service is provided at no cost to students; its cost is reimbursed by the state of Texas.  (Under some circumstances, such as student safety, the District may permit students who live within two miles of the school to use school transportation.  A fee is charged for this service.)  At this time, Arp I.S.D. will not be charging for this service.  Bus routes and any subsequent changes are posted at the school.  Further information may be obtained by calling Dr. Ron Sterling at 589-4917.

When students ride in a District van or passenger car, seat belts must be used at all times.  At this time Arp I.S.D. will not be charging for this service.

BUS REGULATIONS: POLICY CAN (LOCAL)

 First Offense:  The student will be warned and explained the consequences of additional offenses.  A written note will also be sent to the principal.

 Second Offense:  The principal will meet with the student and send a letter of warning to the student’s parents or legal guardian.

 Third Offense:  The student will be removed from the bus for three days.  The school Principal will notify the student’s parent or legal guardian by letter.

 Fourth Offense:  The student will be removed from the bus for not less than ten days, depending on the offense. The school principal will notify the student’s parent(s) or guardian by letter.

 Fifth Offense:  The student may lose bus privileges for the remainder of the semester or year.  The school principal will notify the student’s parent(s) or guardian by letter.

If a student’s bus riding privileges are suspended, the suspension will begin the day following the conference with the Principal.  In the event a student is engaged in an offense considered to be major, the Principal may immediately suspend the student’s bus riding privileges.  In the event a situation arises where a student becomes a threat to himself/herself or others, the driver will be permitted to put the student off the bus or call for law enforcement assistance.  The driver will report the problem to the Principal as soon as possible.  The Principal will contact the parents of the student.

DAMAGE TO SEATS OR OTHER BUS EQUIPMENT

1. First Offense – Student will be held responsible for all costs relating to the repair or replacement of damaged item.

2. Second Offense – Student will be held responsible for all costs relating to the repair or replacement of the damaged item and will be suspended from riding the bus for the remainder of the year.

ATHLETIC EVENTS BEHAVIOR

All rules governing students at school shall also apply to students at school sponsored sports activities.  Students involved in conduct of a disruptive nature will be subject to disciplinary action, including the right to attend future school activities.

TEXTBOOKS AND LIBRARY BOOKS

All students must keep the textbooks issued to them in good condition.  These textbooks must be kept covered.  Pencil marks or ink marks are considered damage to books.  The student to whom the textbook is issued is held responsible for the condition of the book even though another person damages the book.  If, because of the damage, the book is no longer usable, then the student must pay for such damage.  If the book is lost, the student to whom it was issued must pay for it.  Except for the requirement that books be covered, the same rules apply to the care of library books.

GRADING SYSTEM

Scholastic grading at Arp ISD is based on the following system:

1. Head Start, and Kindergarten will use letters.  Progress is indicated by “S” and “U”

     “S” is satisfactory.


“U” is unsatisfactory.

2. Progress will be indicated in First Grade by the following letter grading system

100-95=E (Excellent)

94-90=S+ (More than Satisfactory)

89-80=S (Satisfactory)

79-75=S- (Less than Satisfactory)

74-70=N (Needs Improvement)

69-0=U (Unsatisfactory)

3. Students in grades Two, Three, Four, and Five receive normal grades except in Citizenship, Handwriting, P.E., and Computers and Fine Arts.

100-90 …………A

89-80 ……………B

79-70 ……………C

Below ……………F

4. Remedial work helps children improve at their own rate of progress.  Remedial               students are graded and tested at individual levels rather than at assigned grade levels.

Arp Elementary School Promotion Policy

To be promoted to the next grade level in grades 1-5, a student must meet the passing requirements based on the district performance standards.  Students will be retained in the current grade level if one or more of the following conditions are present:

-Below a 70 average in reading

-Below a 70 average in mathematics

-Below a 70 average in Language Arts (English and Composition)

-Below a 70 average in science and social studies

(Based on a scale of 100)

On the Texas Learning Index (TLI), a student must attain a score of a least 50 in the Texas Assessment of Academic Skills (TAAS) test in both reading and mathematics for grades 3,4, and 5.  Fourth grade students must also attain a scaled score of 1450 on the TAAS Writing test.

Students who fail to meet the grade-level requirements or the TAAS test score requirements shall be required to attend an Extended Educational Year Program and meet the promotional requirements of that program or be retained.

ADVANCE PLACEMENT

A Student in any grade may take an examination for acceleration to be advanced one grade level or to gain credit for a course he or she has not formally taken for credit.  Any testing fees are the responsibility of the student/parent/guardian.  For additional information contact Kristy Thomas at 859-4650.

REPORT CARDS

Report cards will be issued on Thursday following the close of each six weeks period.  Report cards are to be signed by parent or guardian and returned no later than the Monday following the day cards are issued.

Besides report cards, other progress reports will be mailed to the parents as the needs of the student indicates.  At no time should the parent be in doubt of his child’s progress.

Report cards are distributed on the following dates:

1. October 4, 2001

2. November 15, 2001

3. January 10, 2002

4. February 21, 2002

5. April 11, 2002

6. May 22, 2002

Progress reports will be distributed on the following dates:

1. September 6, 2001

2. October 25, 2001

3. December 6, 2001

4. January 31, 2002

5. March 7, 2002

6. May 2, 2002

CONFERENCES

Teachers will be glad to confer with parents and students at the teacher’s conference period.  Parents wishing to confer with a teacher about the student’s work should arrange a conference appointment through the Principal’s office.

P.E. WAIVERS

Any student with a physical handicap or who for other physical reasons should not take physical education may receive a waiver by submitting to the office a statement to this effect from a licensed physician.

EMERGENCY PROCEDURES

In compliance with state regulations, fire and tornado drills are held at regular intervals throughout the school year.  Detailed instructions are posted in each classroom at the beginning of each school year, and teachers acquaint students with proper evacuation or protection procedures.  The following signals are to be used:



FIRE – 3 bells, march out of the building in an orderly manner without rushing or 


   crowding.

TORNADO – 5 short bells.  Student take appropriate cover in classroom, 



    bathroom, or hallway as instructed by the teacher.

ALL CLEAR -  2 short bells.

HALT – 1 long bell.

PROHIBITED ITEMS

Students are not permitted to use tobacco products in any form, alcohol, or drugs, at school, on school buses, or at any school sponsored function.  Students are forbidden to bring knives or other dangerous items to school. 

Students are also forbidden to bring electronic devises, such as pager, hand-held video games, C-D players, etc.  If these items are brought to school, they will be confiscated.

CLASSROOM INTERRUPTION

State law limits class interruption to one per day except in emergency situations.  All visitors should report to the office before visiting a classroom.  No school or preschool age children are permitted to visit for a school day.

Whenever a child is to be picked up early, the parent or guardian should come to the office and either be given a permit to go to the classroom, or the office will send for the student.  This is for you and your child’s protection.

TELEPHONE USE

The school telephone is for business only.  All calls to students must be from their parents or other responsible adults.  Students will not be called out of class except in emergencies, and the students will not make calls except when a real need exists and permission is secured from the office.

WITHDRAWAL

A parent or guardian is required to be present to withdraw a student from school.  The student must be clear of all charges including textbooks, library books, cafeteria and all other charges.

ENROLLMENT REQUIREMENTS

To be enrolled in Arp ISD Schools for the first time, a student must present an original birth certificate, a copy of the original Social Security card, and a current Immunization record, verification of physical address.

All students must show evidence of having complied with the following health requirements:

AGES & GRADES OF STUDENTS 

IMMUNIZATION

18 MOS.- 4YRS

5-11 YRS

12 YRS AND OLDER





  Head Start


    K-5


Grades 6 & up

ORAL POLIO



3


     3a



3a (to age 18)

DTO and/or TD


3


     3a



3

MEASLES



2


     2



2c (to age 18)

MUMPS



1


     1d



1d (to age 18)

Rubella




1


     1



none

a. Two doses of measles vaccine are required for all students age 5 yrs. and older who are born on after Sept. 2, 1991.

b. Mumps vaccine is required for five through seven years old students starting September 1, 1979.  On the first September each year thereafter, mumps vaccine is also required for students one year older, until all eighteen are included.

c. Effective August 1, 1998, three (3) doses of hepatitis B vaccine are required for all students age 5 years and older who are born on or after Sept. 2, 1992.

d. DTAP vaccine will satisfy all DTP immunization requirements at all ages.

e. Physician confirmation of prior measles or mumps illness will no longer be acceptable in lieu of vaccination.

f. The four (4) DTP/DTAP/DT dose requirements for students 5 and 6 years of age effective August 1, 1996, is not applicable to students who cannot receive pertussis vaccine and who begin the DTP/DTAP/DT series at age 1 year or older.
NO STUDENT shall continue in school who is known to have CONTAGIOUS disease or condition. 

MEDICINE AT SCHOOL: POLICY FFAC (LOCAL)

A student who must take prescription medicine during the school day must bring a written request from his or her parent and the medicine, in its properly labeled container, to the nurse.  The nurse will either give the medicine at the proper times or give the students permission to take the medication as directed.

DRESS CODE POLICY FNCA (LOCAL)

Student dress should conform to the policies adopted by the Arp ISD Board of Trustees.  A school is judged, to some degree, by the appearances of its students.  We at  Arp want to teach Hygiene, instill discipline, prevent disruption, and avoid safety hazards.  It is the responsibility of each student to uphold the fine standards of the Arp schools by dressing properly for school and school functions.

FEMALE STUDENTS

Dress and short length must be mid-thigh to insure coverage when sitting.

T-shirts, garments with low cut front and back are unacceptable.

Bare mid-drifts are unacceptable.

Tight fitting clothing will not be permitted (bicycle pants, spandex, transparent garments etc.)

MALE STUDENTS

Shirts or top wear are required.  Shirts must be buttoned and worn inside trousers unless designed to be worn outside.

Hair must be cut and groomed so as not to cover eyebrows and be neatly trimmed.

Socks must be worn at all times.

Earrings are prohibited for male students.

Hats, caps, or bandannas are not allowed for any make student inside the buildings.

Tank-tops and muscle shirts are not allowed.

Shorts must be mid-thigh length to insure coverage when sitting.

ALL STUDENTS

No clothing with advertisements of alcohol, drugs, or tobacco will be acceptable.  No clothing that is offensive (religion, race, sex, age, etc.) will be acceptable.  No tank tops or sleeveless garments with gaping armholes will be acceptable.

THE PLEDGE OF ALLEGIANCE

I pledge allegiance to the flag of the United States of America and to the Republic for which it stands, one Nation, under God, indivisible, with liberty and justice for all.

THE TEXAS PLEDGE

Honor the Texas Flag; I pledge allegiance to thee, Texas, on and indivisible.

ARP SCHOOL SONG

	In the Eastern part of Texas,

Towering toward the sky,

Proudly stands our Alma Mater

As the years go by.

Forward every be our watchword;

Conquer and prevail.

Hail to thee, our Alma Mater;

Hail to A. H. S.

ARP FIGHT SONG

Cheer, Cheer for Dear Old Arp High

We’ll beat the _________

Beat ‘um or die

All ye Tigers Fight, Fight, Fight,

Get on the beam and win tonight.

T-T-T-I-G

E-E-E-R-S

T-I-G-E-R-S Spells Tigers, and Tigers Fight!!
	[image: image1.jpg]





COUNSELING: ACADEMIC COUNSELING EILD (LEGAL) EJ (LOCAL)


School counselors hold the professional certificate in counseling issued by the Texas Education Agency on the recommendation of the college or university where the counselor has obtained certification in counseling or psychology.


Our counselors believe that most children have the capacity to resolve their own problems and to make their own decisions with the professional assistance of a counselor serving as a facilitator.  Each counselor’s goal is to help each child develop positive feelings of self as well as the problem solving skills necessary to be effective citizens in today’s world.


Our counselor spends time counseling with children in her office, provides guidance services to children in classrooms, confers with teachers, and parents to promote the best interests of children, and serve as a liaison to outside agencies that also serve the interests of children.


The counseling relationship is a professional relationship and counselors have a professional code of ethics.  Our counselor is aware that there are times when a counselor must confer with others regarding a particular child’s problems in order to best serve that child.  Our counselor and all school personnel are required by state law and their own professional code of ethics to report any form of child abuse or endangerments, whether to self or others.  To the extent possible under legal and ethical guidelines, the privacy rights of children and their families are protected by our counselor.  


It is impossible for a counselor to guarantee specific results in working with any child.  Our counselor is a dedicated professional, however, who will work diligently with children achieve important developmental goals.  Our counselor follows accepted standards of practices for the profession.  Her services are available to any child unless specifically prohibited by written request from the parent or guardian, or unless the child is currently being treated by a licensed professional counselor, psychologist, a psychiatrist, or other certified/licensed mental health professional outside the school setting.


If a parent/guardian has any questions regarding the counselor or counseling services, they are asked to call the building the child attends.  We are happy to talk with them by phone or in person.

INTEGRATED PEST MANAGEMENT PROGRAM

Information concerning these applications may be obtained from Mr. Kyle Waldron (90e) 859-2782.

Any school personnel that make application on a routine basis of any pesticides, insecticides or herbicides at a school or on school property must be either a licensed non-commercial applicator or technician.  The Board will review and set standards.  Technicians must work under direct supervision of the non-commercial certified applicator.

A notification of pest control treatment must be posted at least 48 hours in advance.  The purpose of the notice is to inform employees and faculty that a pest control treatment will be done.  Also a consumer information sheet must be provided to any employee upon request.  Students may not re-enter a treated area for at least 12 hours following application.  Outside application areas cannot be used by students for 12 hours following treatment.  These re-entry restrictions apply to normal academic and extracurricular activities.

All pest control use records shall be maintained on the employer’s premises for two years.  The records must include the name and address of customer (supervisor), name of pesticides or devices used, amounts of pesticides or devices used, percent in solution of pesticides used, purpose of which the pesticides or devices were used (target pest), date pesticides or devices were used (school campus).  The records must be made available to an employee of the Structural Pest Control Board upon request.

The Structural Pest Control Board would like to thank you for your support of the Integrated Pest Management program.  Please contact our office with any questions or suggestions for the IPM committee.  Please call (512) 835-4066 or write the Texas Structural Pest Control Board, 9101 Burnet Road #210 Austin Texas 78758.

STUDENT CODE OF CONDUCT

BEHAVIOR OFFENSES AND CONSEQUENCES FOR STUDENTS

LEVEL I: Minor Behavior Violation – Teacher Intervention

Intervention should occur by the teacher who is supervising the student or who observes the misbehavior.  A record of offenses and disciplinary actions shall be maintained by the teacher for Level I behavior.  The teacher may discuss the misbehavior with parent, administrator and/or support personnel.

Minor behavior violations and discipline options/responses are not limited to those herein listed.  Repeated violations shall result in a more severe response and/or referral to Level II.

Some examples of Level I violations include:

1. Violation of classroom 

2. Cheating, lying

3. Horseplay

4. Loitering, eating, drinking, chewing gum

5. Cutting in line

6. Sleeping

7. Tardiness

8. Minor damage to property of others

9.     Minor defacing of school property (cleanable)

10. Running in classrooms, cafeteria and halls

11. Rudeness as defined by teacher

12. Throwing objects

13. Disrespect as defined by the teacher

14. Incomplete work

15. Bringing nuisance items to school

16. Violation of safety rules

17. Exhibiting inappropriate familiarity

Some consequences of Level I violations:

1. Telephone call or certified letter to parent before action becomes Level II

2. Verbal reprimand

3. Time out in-classroom

4. Conference with student

5. Change seating assignment

6. Withdrawal of privileges

7. Detention

8. Corporal punishment

9. Confiscation of nuisance items

LEVEL II:  Persistent Behavior Violation or Other Behavior Violations – Administrative Intervention

Some infractions will result in a referral to an administrator.  The disciplinary action will depend on the offense, previous actions, and the seriousness of the misbehavior.  The administrator will confer with the student and/or teacher to establish appropriate action.  Action taken by the administrator will be documented on the Discipline Referral Form.

LEVEL II behavior violations and discipline options/responses are not limited to those provided.  Repeated violations shall result in more severe response and/or referral to Level III.

Some examples of persistent behavior or other behavior violations include:

1. Continuation of Level I behavior

2. Cafeteria disturbance

3. Misbehavior at school related activities

4. Handing out unauthorized materials

5. Tobacco use (smoking or other tobacco products)

6. Unauthorized leaving campus during the school day

7. Permanent defacing or vandalism of school property

8. Damage to the property of others

9. Robbery or theft

10. Falsification of documents 

11. Bus disturbance

12. Profanity, vulgarity, or obscene gestures

13. Fighting

14. Dress or grooming violations which need immediate attention

15. Possession of a knife

16. Gambling

17. Insubordination/failure to comply

Some consequences of Level II violations:

1. Parent conference

2. Counselor conference

3. Exclusion from extra-curricular activities

4. Loss of privileges

5. Detention

6. Corporal punishment

7. SAC

8. Change of class schedule

9. Behavior contracts

10. Restitution of damages

11. Suspension

LEVEL III:  Suspension or removal to an Alternative Education Program

1. Engaging in conduct that contains the elements of simple assault or a terroristic threat.

2. Selling, giving, or delivering to another person of possessing, using, or being under the influence of:

a. Marijuana or a controlled substance, as defined by Chapter 481 of the Health and Safety Code or by 21 U.S.C. Section 801, in an amount less that a felony offense.

b. A dangerous drug, as defined by Chapter 483, Health and Safety Code, in an amount less that a felony offense.

3. Selling, giving, or delivering to another person an alcoholic beverage, as defined by Section 1.04, Alcoholic Beverage Code or committing a serious act of offense while under the influence of alcohol, or possessing, using, or being under the influence of an alcoholic beverage, if conduct is punishable as less than a felony.

4. Engaging in conduct that contains the elements of an offense relating to abusable glue or aerosol paint under Sections 485.031 through 481.035 of the Health and Safety Code or relating to volatile chemicals under Chapter 484 of the Health and Safety Code.

5. Engaging in conduct that contains the element of public lewdness under Section 21.07 of the Penal Code or indecent exposure under Section 21.08 of the Penal Code.

6. Engaging in conduct that is a felony and committed either on or off school property.

7. Retaliating against a school employee, either on or off school property and when not combined with another offense.

8. Leaving campus without permission. (Second offense)

9. Continuous Level I and Level II offenses.

10. Fighting (second offense)

11. Truancy (second offense)

LEVEL IV: Expulsion

1. The use, exhibition, or possession of:

a. A firearm as defined by Texas Penal Code

b. An illegal knife as defined by Texas Penal Code (5 inches) or by local policy.

c. A club as defined by Texas Penal Code

d. A prohibited weapon listed in Texas Penal Code

2. Conduct containing the elements of:

a. Aggravated assault, sexual assault, or aggravated sexual assault under the Texas Penal Code, or sexual misconduct with a minor

b. Arson under Texas Penal Code

c. Murder, capital murder, or criminal attempt to commit murder, or capital murder under the Texas Penal Code

d. Indecency with a child under Texas Penal Code

e. Aggravated kidnapping under Texas Penal Code

f. An alcohol or drug offense that is punishable as a felony

g. Threats (real or fake)

3. Retaliation against a school employee in connection with one of the offenses listed above in items 1 and 2, whether or not the offense occurs on or off school property or at school related activities.

4. Continued serious or persistent misbehavior that violates the District’s Student Code of Conduct after the student has been placed in an AEP

5. Criminal mischief, if punishable as a felony, whether committed on or off school property or at school-related activities.

The District has authority over a student during the regular school day and while going to and from school on District transportation.  This jurisdiction includes any activity during the school day on school grounds, attendance at any school related activity, regardless of time or location, and any school related misconduct, regardless of time or location.

GIFTED/TALENTED PROGRAM

At Arp ISD nominations, screening, and selection for the Gifted and Talented Program (GOALS) shall be ongoing.  If you are interested in nominating a student, please contact the school.

According to district policy, students will be reassessed when a student moves from the lower primary level (Grades K-2) to the upper elementary level, when a student moves from the elementary level to the middle school/junior high level, and from the middle school/junior high level to high school.

Characteristics of G/T Student

· Has vocabulary or knowledge about things in a specific area that is unusually advanced for age or grade.

· Has knowledge about things of which other children are unaware.

· Grasps concepts quickly, easily, without much repetition.  Bored with routine tasks and may refuse to do rote homework.

· Recognizes relationships and comprehends meanings.  May make jokes or puns at inappropriate times.

· Has unusual insight into values and relationships.  May perceive injustices and assertively oppose them.

· Asks more provocative questions about the causes and reasons for things.  May refuse to accept authority and be non-conforming.

· Evaluates facts, arguments, and persons critically.  May be self-critical, impatient of self, and others, including the teacher.

· Enthusiastically generates ideas or solutions to problems and questions.  May dominate others because of abilities.

· Have intense, often diverse self-directed interests.  May be difficult to get involved in topics he/she is not interested in.

· Prefers to work independently.  May be highly individualistic and seem stubborn.

NOTICE OF PARENT AND STUDENT RIGHTS

FAMILY EDUCATION RIGHTS & PRIVACY ACT – SCHOOL RECORDS

20 U.S.C. SEC. 1232g

The Arp Independent School District maintains general education rights required by law.

A student’s school records are private and protected from unauthorized inspection or use.  A cumulative record is maintained for each student from the time the student enters the District until the student withdraws or graduates.  This record moves with the student from school to school.

By law, both parents, whether married, separated or divorced, have access to the records of a student who is a minor or a dependent for tax purposes, as do students who are 18 years of age or older.  A parent whose rights have been legally terminated will be denied access to the records if the school is given a copy of the Court Order terminating these rights.

The principal is custodian of all records for currently enrolled students at the assigned school and for students who have withdrawn or graduated.  Records may be reviewed during regular school hours.  The records custodian or designee will respond to reasonable requests for explanation and interpretation of these records.  The special education director is the custodian of all special education records.  All requests for copies of records should be made through the Arp Independent School District Special Education Department.  The address of the Arp Independent School District Special Education Department is :  P.O. Drawer 70, Arp, Texas 75750. (903) 859-4052.

Parents of a minor or of a student who is a dependent for tax purposes, the student (if 18 or older), and school officials with legitimate educational interests are the only persons who have general access to a student’s records.  School officials include any employees, agents, or Trustees of the District, cooperatives, or contractual placement facilities, as well as their

attorneys and consultants who are:

Working with the student

· Considering disciplinary or academic actions, the student’s case, or a handicapped student’s individual education plan;

· Compiling statistical data; or

· Investigating or evaluating programs.

Certain other officials from various governmental agencies may have limited access to the records.  The District forwards a student’s records without prior consent on request to a school in which a student seeks or intends to enroll.  Parental consent is required to release the records to anyone else.  When the student reaches 18 years of age, the right to consent to release of records transfers to the student.

The parent or student’s rights of access to, and copies of, student records do not extend to all records.  Materials that are not considered educational records, such as teacher’s personal notes on a student that are shared only with a substitute teacher and records on ex-students, do not have to be made available to the parents or student.

Students over 18 years of age and parents of minor students may inspect the student’s records and request a correction if the records are inaccurate, misleading or otherwise in violation of the student’s privacy or other rights.  If the District refuses the request to amend the records, the requester has the right to a hearing and to place in the student’s record a statement commenting on the information.  Although improperly recorded grades may be challenged, parents and students are not allowed to contest a student’s grade in a course through this process.  Parents or students have the right to file a complaint with the Superintendent if they feel that the District is not in compliance with the law regarding student records.

Copies of student records are available at a cost, payable in advance.  Parents may be denied copies of a student’s records: (1) after the student reaches 18 and is no longer a dependent for tax purposes; (2) when the student is attending an institution of post secondary education; or (3) if the parent fails to follow proper procedures and pay the copying charge.  If the student qualifies for free or reduced-price lunches and the parents are unable to view the records during regular school hours, upon written request of the parent, one copy of the record will be provided at no charge.

Certain information about District students is considered directory information and will be released to anyone who follows procedures for requesting it, unless the parent objects in writing to the principal within ten school days after the issuance of this notice.  Directory information includes: a student’s name, address, telephone number, data and place of birth, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, awards received in school, most recent previous school attended, and other similar information.

SECTION 504

Section 504 is available for students with a handicapping condition and an educational need.  If you have any questions, please contact the office at 859-4650.

WORKING TOGETHER TO S.O.S. (SAVE OUR STUDENTS)

S.O.S. is a student support team which functions as a support group for any student who is experiencing academic, behavioral, or health problems.  Students may be referred by his/her teacher or parent.  The committee meets bi-monthly to address student’s educational needs.

S.O.S.

Referral Form

Arp Elementary School

Student Name _________________________________________  Grade _________________________

Date of Birth __________________________________________ Date of Referral ________________

Student is being referred by ________________________________________ as having an educational need.





Name and your relation to student

Indications of having an educational need (academic, behavioral, health):

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Referral Form Should be routed to Elementary Counselor.

FIELD TRIP PERMISSION SLIP

Instead of signing a permission slip for each individual field trip, we are providing, for your convenience, a general permission slip.  By signing this form, you are giving your permission for your child to attend all school-related activities this school year.  Your child’s teacher will keep this on file.  If, in the future, you do not wish your child to attend a particular event, you may contact us by phone at 859-4650, by letter, or by email (Reb@arp.sprnet.org).

My child, _________________________________, has my permission to attend school-related activities with transportation provided by Arp Elementary School for the 2001-2002 school year.

_________________________________________                        _______________________________

Parent Signature






      Date







