Presentations 2 Checklist

Please use this checklist to monitor yourself throughout the training.  Before beginning, please go down the “Pre” column and check each Presentations 2 skill, which you have already mastered.  At the end of the training, check the skills you have in the “Post” column.  Save document as Present2_Rubric.doc
	
	Pre
	Post

	Slides
	
	

	Create a slide show using a

Template
	
	

	Create Title Slide
	
	

	Import Clip Art From the Web
	
	

	Create and insert a graph
	
	

	Use bulleted columns
	
	

	Connect to Microsoft Clip Art Gallery

Live, Search for and download Clip Art
	
	

	Text
	
	

	Emboss Slide Title
	
	

	Change Font, Size and Color of Text
	
	

	Objects
	
	

	Import Clip Art from Clip Art Gallery
	
	

	Delete rows from Microsoft Graph
	
	

	Move objects, text, and graphs
	
	

	Slide Show
	
	

	Animate Clip Art
	
	

	Connect to Microsoft Clip Gallery Live

World Wide Web Site
	
	

	Open Microsoft Clip Gallery
	
	

	Run an Animated Slide Show
	
	

	Print Options
	
	

	Print Presentation Slides
	
	

	Ethics
	
	

	Use World Wide Web
	
	

	Use clip art
	
	


