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Spreadsheet Assignment #1


Module 3



Instructions


Step 1:  Complete the Reading Assignment for Module 3 (The Spreadsheet Absolutely Elementary!) and create the journal entry for the Reading Assignment (You will find all the correct forms to fill out for this module 3 at:

http://www/default/TAMODULES/index.htm
Remember:  You will return this notebook to the district when all modules have been completed.  Do not write in the notebook.  Use the electronic forms from the Website and type in your appropriate information.  Save all your work in your Modules network folder.

Step 2: Use a Word document to answer the Journal questions on page two of this Module.  Name the journal entry Reading_3.doc.  Save your journal entry on the network in the folder labeled \\Senior01\Modules\yourname.   If you need help, ask one of your technology coordinators to assist you. ( Approx. Time: 1/2 hour)

REMEMBER:  You do not need to PRINT anything…everything you create should be saved in your Modules network folder.

Step 3:  Complete Module 3 Spreadsheet assignment #1 and Extension Activity (Creating a Chart).

Now you can begin working through the module.  (Approx. Time: 2 ½ hours)

Step 4:  Open the Modules Folder and open the Lesson Plan_Template. Complete a Lesson Plan using your new Skills OR find a lesson plan you would use in your classroom on the internet.  Microsoft has a lesson plan site were you can find lesson plans K-12.  This site is found off the Arp Home Page.  Click on Grants.  Click on Online Teaching Resources.  Click on Grade Level Activities.  Find a Lesson plan suitable for your classroom OR create your own.

Type up your plan or use one you find on the Internet & save it in your Modules subfolder. (Approx. Time: 1 hour)

Step 5:  Implement the Lesson Plan in your classroom.  Sometime during the next week or two, you will need to document use of skills in Module 3 in your classroom.

Step 6:  Complete the Journal Writing (use Lesson Plan Template found at:  

INTRANET  http://www/default/TAMODULES/index.htm
INTERNET  http://www.arp.sprnet.org/default/TAMODULES/index.htm
Discussing issue that you learned after the Lesson Plan was implemented in your classroom.  Save this Journal Writing in your subfolder. (Approx. Time: 30 minutes)

    Total Unit Time:  6 Hours Credit

Resources:  All your work will be saved at Senior01/Modules/yourname.  All resources are found:

From the Arp Home Page – 

Click on Staff Development. 

Scroll down the right side of the page until you see #18

TA TEKS PORTFOLIO

Click on Resources
