Sample Permission Letter for Use

During Intel Teach to the Future Training
Directions:  Once you have completed the fields below, copy and paste into an email or, to mail the letter, delete the header and directions, then print.

MACROBUTTON NoMacro <Click here and type today's date>
MACROBUTTON NoMacro <Click here and type recipient’s name>
MACROBUTTON NoMacro <Click here and type the name of the recipient’s organization, if there is one>
MACROBUTTON NoMacro <Click here and type recipient’s address or email>
Dear MACROBUTTON NoMacro <Click here and type recipient’s name>:
My name is MACROBUTTON NoMacro <Click here and type your name>, and I'm a teacher at MACROBUTTON NoMacro <Click here and type your school's name>.  I am taking a class called Intel® Teach to the Future on how to integrate technology into my classroom.  I would like to use MACROBUTTON NoMacro <Click here and type the quantity> MACROBUTTON NoMacro <Click here and type pictures, sounds, or video clips> from MACROBUTTON NoMacro <Click here and type the Name of the Web site> located at MACROBUTTON NoMacro <Click here and paste the Web address>, which I will use in my sample student web site, multimedia presentation, and/or publication. 

I will use these sample projects to show the students in my classes what I expect them to create.  However, these samples may also be used outside of my classroom. I may be showing my samples to other teachers in my district, plus my unit plan and student samples may be chosen to be featured on the Intel education Web site and possibly future teacher training CDs, which will allow other teachers to download and use these files.  Although sponsored by Intel, this program is a completely non-profit training program and teachers do not pay for any of these resources.

Do you hold the copyright for these pictures/sounds/video clips? If so, may I have your permission to use them?  Of course, I will cite your Web site as the source and any other information that you would like me to include to properly credit the creator.  Thank you for your consideration.

MACROBUTTON NoMacro <Click here and type your name>
MACROBUTTON NoMacro <Click here and type your title>
MACROBUTTON NoMacro <Click here and type your contact info (school address and/or e-mail address)>
